
Submit a Claim

Example:

When can I submit a claim?
When you claim your attendance
time in an engagement activity.
Any expenses incurred can be

submitted with the claim.

Attend a meeting for an hour

Submit a claim in FEMS

Get paid via VersaPay/VoPay
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Click on Submit a Claim
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contact your

If you DON’T see your
Engagement Activity
please contact your
MSA administrator

Submit a Claim

Indicate the Number of
Hours you have participated

in an engagement activity
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Submit a Claim

Indicate the Total Amount
for any expenses incurred

and upload the Receipt
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Submit a Claim

Review the Number of Hours
you have participated in an

engagement activity
and Expenses
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The provincial evaluation of the FEI is being 
conducted by consultants and examines:
• How the initiative is being implemented
• Whether the initiative is meeting its

target objectives

Evaluation

NOTE: if you navigate away
from this page, this claim will
be on draft status until you
submit the claim and the
questions to the evaluation
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Draft: claim in draft
Pending Review: approval required
• Information Required: information missing
• Declined: claim declined
Approved: claim approved
• Payment Queued: Transaction in queue
• Payment Initiated: Transaction initiated
• Processing: Transaction in process 
• Paid: VersaPay/VoPay transaction completed
• Payment Problem: to investigate



canThe administrator/executive can
Decline Claim or Adjust Claim

The administrator/executive
has an option to Request
Further Info or Approve





Click on Adjust if you
want to edit

Hours of the Day
or Date of Activity
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