
Notifications 
• New Users: New members who have registered for 

FEMS but are not yet assigned to any engagement 
activities.

• Pending Review Claims: Claims that require review and 
approval.

• Payment Problems: Claims that have not been paid due 
to an error (e.g., a physician has not yet confirmed their  
bank details). Contact FEMS Support if additional 
information is required.

• Unclaimed Funds: Claims that have not been paid in 30 
days from initiation of the payment request. Contact 
FEMS Support if additional information is required.

• SEAT Update Required: SEAT EAs requiring progress 
updates (if applicable).





Step 1: name and description 
of the engagement activity

SEAT: Move the toggle to 
YES to include this EA in 
the SEAT database. 

Choose YES if your activity 
builds engagement and 
communication with 
medical staff colleagues 
and/or your hospital or 
health authority; 
contributes to physician 
wellness, leadership, 
redevelopment, training 
and/or technology; and/or 
seeks to improve patient 
quality.



Step 2: specify budget



Step 3: add Roles

Click on Add to choose a 
Lead and Participant(s)



Choose from the 
dropdown menu a Lead 

and Participant(s)

Click NEXT



Choose from the 
dropdown menu the 

Medical Area/Specialty

You may select 
up to 3 choices



Include any progress,
next step and results you
have to report.
NOTE: this can remain
blank until the EA is
approved

Click SUBMIT ACTIVITY 
FOR APPROVAL 

NOTE: this must be filled
in prior to completing
the SEAT EA.





The administrator*/executive can:
• Approve Activity
• Decline Activity

IMPORTANT*: Executives need to pass
a motion if they want the administrator
to approve engagement activities



The administrator*/executive can:
• Hold Activity
• Complete Activity
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