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How to solve it in FEMS 
 

1. Click on the “Welcome username” button at the top left corner in FEMS dashboard. 

 
2. Select “Account and Settings” option from the drop down. 

 
 
 

3. Select “User Management” option from the Accounts and Settings Menu. 
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4. Search for the user using the filters and then click on the record for the user from the list of users, 

whose profile information needs to be changed.  
 

 
5. Click on the “Update” button. 
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6. The update account web page will open. Scroll down to the bottom of the page to the account settings 
section. 

7. Toggle off the Receive Approvals Notification button. 
8. Press Submit. 
 

 
 
 

9. A green success banner will appear at the top of the page when completed. 
 

 
 

 


