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Different Settings in FEMS 

In FEMS, administrators can access and adjust several settings for the MSA as a whole. 
 

1. To access the system settings for the MSA, please click on your username in the top right of 

the main dashboard in FEMS. 

 
2. Select the Account and Settings option from the drop down. 

 
 

3. Select the Physician Society/MSA option from the Accounts and Settings Menu. 
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4. Click on the MSA name. 
 

 
 

5. The different settings menus appear on the left side of the screen. 
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6. The first option shown is the MSA’s information, such as email, address, phone, etc. Please 
select the edit button to change any of the information noted within.  
NOTE: please see tip sheet here for information regarding the Enable Approvals 

Notification toggle. 

 

 
7. The second option is Facilities. Please do not adjust any information within this setting, as 

this helps determines some background FEMS functions. 

 

 

 

 

 

https://facilityengagement.ca/sites/default/files/FEMS%20Tip%20Sheet%20-%20How%20to%20Add%20a%20Turn%20Off%20MSA%20Executive%20Emails.pdf
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8. The Executives option will show the list of the MSA’s executive members, their title, and when they 
joined the executive.   
NOTE: to adjust any of this information, please email FEMS support. 

 

9. The Members option will show all physicians and suppliers who have been added to the MSA’s list 
over time. Members can be added and removed from this setting. For full details please see the user 
management tip sheet. 
NOTE: you can change the list to alphabetical by clicking on the arrow beside the name field. Or, if 
looking to see if a specific member is already added, you can use the name drop down to search by 
name. 

 

 

NOTE: to remove a member from the list, please click on the box besisde their name and then click 
on the remove member button. 

 

mailto:femssupport@doctorsofbc.ca
https://facilityengagement.ca/sites/default/files/FEMS%20Tip%20Sheet%7B3%7D%20How%20to%20Add%20a%20User%20to%20Your%20MSA.pdf
https://facilityengagement.ca/sites/default/files/FEMS%20Tip%20Sheet%7B3%7D%20How%20to%20Add%20a%20User%20to%20Your%20MSA.pdf
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10. The Suppliers option functions exactly the same as the Members option, but only contains the 
suppliers that have been added to the MSA over time. For full details, please see the supplier 
management tip sheet. 

 

 
11. The Financial Overview option is where the MSA’s overall budget(s) are managed and recorded. For 

full details on each column and what they cover, please see the budgets tip sheet. 
 

The most relevant information for any MSA is held within the final 4 columns on the page: 
• Total Funds Available (based on annual allocation plus carryover budget from previous year) 
• Total Funds Budgeted (what has currently been allocated to activities for this year) 
• Actual Spend (the amount of budget spent this year) 
• Remaining Budget to Commit This Year (the amount of budget not yet allocated to activities 

this year) 
 

 

 

 

https://facilityengagement.ca/sites/default/files/FEMS%20Tip%20Sheet%20How%20to%20Add%20a%20Supplier%20to%20Your%20MSA_0.pdf
https://facilityengagement.ca/sites/default/files/FEMS%20Tip%20Sheet%20How%20to%20Add%20a%20Supplier%20to%20Your%20MSA_0.pdf
https://facilityengagement.ca/sites/default/files/FEMS%20Budgets%20Overview.pdf
https://facilityengagement.ca/sites/default/files/FEMS%20Budgets%20Overview.pdf
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12. The Settings option is where some background processes are managed, as well as claim bundling 

settings, and VoPay settings. Most of these options are managed centrally by FEMS support, but 
society administrators can change the settings of their claim payment bundling frequency. For full 
details on claim bundling, please see the DIY FEMS tip sheet. 

 

 

 

https://facilityengagement.ca/sites/default/files/FEMS%20Tip%20Sheet%20DIY%20FEMS%20Fixes.pdf

