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How to solve it in FEMS 

 

1. Click on the Activities tab on the main dashboard. 

 
2. Select the active engagement activity that you wish to adjust the budget for. 
 

 
 
 

3. Click the Edit Activity button 
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4. Click the Budget Tab.  
 
 

 
 
 
 

5. Click the Edit Budget button. 
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6. Select which option you would like to use.  

• If you wish to add budget to the activity, choose commit funds 

• If you wish to remove budget from the activity, choose return funds 
 

 
 
 
 

7. Select the amount of money you wish to add/remove and add in any comments you would like to 
attach to the transaction.  

• NOTE: when removing budget, you do not need to add a minus sign to the dollar amount. 
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8. Press the Submit button. A banner will appear showing success.   

• NOTE: if an error appears, follow the instructions on the error and then return to follow steps 
1-7.  

 

 

9. The change and any previous changes to the budget will appear on the transaction grid. 

 

 

 
 


