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Financial Interface

* Physician Claim:$ 150.20
(paid VersaPay)

* Director Claim:$ 150.20
(paid by cheque)

G Claims
a Expenses

* Parking Expense:$ 12.50
(paid VersaPay)

* Catering Service:$ 170.75
(paid by cheque)

e Supplier Claims
Internal Operating
Expenses

* Physician Claim:$ 150.20

* Director Claim:$ 135.20
S 15.00

$ 5.00
$.155.20

Income taxes
CPP (PS pays Gov.)
Total:

* Parking Expense:$ 12.50

* Catering Service:$ 170.75

 Office Rent{$ 1300.00
(paid by cheque or PS credit card)

Difference between FEMS
and QuickBooks: s 1305.00 ‘
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FEMS

\ERERENY/EIUE]
Payments

Extract

Physician Claim

= :>& QuickBooks

Supplier Claim

Governance Claim

~.

Payment Requests in FEMS

Physician Claim

VersaPay: $150.20

Director Claim (Dr. JOHN)

Cheque: $150.20

Director Claim (Dr. JOHN)

REGROUP
Cheque: $300.40 : Payments

Director Claim (Dr. JOHN)

Cheque: $450.60

Expense

VersaPay: $12.50

Supplier (MOLLY Catering)

Cheque: $170.75 REGROUP

Supplier (MOLLY Catering)

Payments
Cheque: $512.0C
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\ERPEIREV ERS
Requisition Report

Payment Requisition REPORT in FEMS

Physician Claim

VersaPay: $150.20

Director Claim (Dr. JOHN)

Cheque: $150.20
Payment

Cheque: $300.40 : Request

RTXC56
Cheque: $450.60

Expense

VersaPay: $12.50

Supplier (MOLLY Catering)

Cheque: $170.75 Payment
Request

Cheque: $512.00, LWPO57

Payroll in QuickBooks

Director Claim (Dr. JOHN)

Cheque: $150.20

Director Claim (Dr. JOHN)

REQUIRED
= DEDUCTIONS:

Cheque: $300.40

Director Claim (Dr. JOHN)

Director Claim (Dr. PAUL)

Income tax & CPP

Cheque: $450.60

Cheque: $300.40 REQUIRED

Director Claim (Dr. PAUL)

DEDUCTIONS:

Cheque: $150.20, Income tax & CPP
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Mark Manual

Director Claim (Dr. FOX) | Cheque: $450.60 Processing l Paid
Director Claim (Dr. FOX) | Cheque:$150.20  [geld=5 0T l Paid
Supplier (MOLLY Catering) | Cheque: $170.75 Processing l Paid

Supplier (MOLLY Catering) | Cheque: $512.00 Processingl Paid

Payments Paid

Income Statement

Member Time $ 1400

Run Income > Salaries & wages $ 750
Statement

Meeting Expenses $ 260

Meals $920

-~
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An SSC Initiative Member Time s 1400

QL“CkBOOkS (QB) Salaries & wages  $ 750

Meeting Expenses $ 260
Process Internal
Operating Expenses in QB Meals $920

o Run Financial Statement W > Office Rent $ 2120
FEMS QuickBooks

Income Statement | Income Statement
Member Time $ 1400 Member Time $ 1400
Salaries & wages $ 750 Salaries & wages $750
Meeting Expenses $ 260 Meeting Expenses $ 260
Meals $920 Meals $920

\/ Office Rent $2120

Create IOE S 2120.00

Transaction in FEMS
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Financial Interface Part |

QuickBooks (QB)

& Generate Extract

& Manage Manual Payments
0 \ERPEIREV S
Requisition Report

@ Mark Manual Payments Paid
G Run Income Statement

Create IOE Transaction

& Import Extract into QB

& Run Payroll in QB

@ Process Internal
Operating Expenses in QB

Run Financial Statement
in QB
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Generate Extract

Extract

Physician Claim
Expense

Supplier Claim

Governance Claim

-~
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Generate Extract

identifies finance entries not previously

extracted for the specified physician society
creates the export file in the appropriate
format: QuickBooks or Sage 50

FAC'L'TY Support ‘e | Welcome Mrs. Geller ~
ENGAGEMENT

An 55C Initigtive

Dashboard Activities Claims Finance - Reporting ~

Transactions

Button to generate new extract

+ Back to Acounting Extract

Payment Requests

Accounting Extract: Friends

Manage Manual Payments
Generate Extract

Accounting Extract

Extract Date ~  Extract# -~  Initiator ~  Status

EXTRACT . | EXTRACT © GENERATED = coppate = TRANSACTION = o pEmiTs © TOTAL " FORMAT " DOWNLOADED = STATUS

NUMBER DATE BY COUNT CREDITS
FE- 09/05/2018  User, 09/05/2018 8 $699.79 $699.79 QuickBooks ~ 09/05/2018
002102 System Essentials 03:29:29

PM
FE- 07/04/2018  Geller, 07/04/2018 27 $4,232.60 $4,232.60 QuickBooks  07/04/2018
002065 T Ross Essentials 04:08:14

PM

History of previous extracts
generated with pertinent details
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Generate Extract

Generate Accounting Extract

Confirm these

* Physician Society |
values

Friends Physician Society

Export Format

QuickBooks Essentials

* End Date

4 02-232017

The *End Date must be less than

today's date. You may typically
M‘ want to select an end-of-week,
mid-month or end-of-month date.
NOTE: this date must match the

End Date of the Generate Manual
Payments Request.
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Generate Extract

FACILITY

ENGAGEMENT

An S5C Initiative

Dashboard Activities Claims Finance ~

Reporting ~

Dashboard - Finance Transactions

Payment Requests

Accounting Extract: Friends

Manage Manual Payments
Generate Extract
Accounting Extract

Extract Date ~  Extract# ~  Initiator ~  Status -

Support ‘@ | Welcome Mrs. Geller ~ I

New Extract Generated is
now available to youin the
updated list of extracts

Download the
extract file

must not have been uploaded and
applied to the PS’s accounting system

EXTRACT , EXTRACT % GENERATED = % TRANSACTION = s TOTAL s % -
NUMBER DATE BY END DATE COUNT TOTAL DEBITS CREDITS FORMAT DOWNLOADED STATUS l
v

FE- 09/05/2018  User, 09/05/2018 8 $699.79 $699.79 QuickBooks  09/05/2018
0oz2102 System Essentials 03:29:29

PM
FE- 07/04/2018 Geller, 07/04/2018 27 $4,232.60 $4,232.60 QuickBooks 07/04/2018 [El
002065 Ross Essentials 04:08:14

PM

NOTE: These finance transactions Undo button unmarks

previously extracted finance
entries for this specific extract
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Extract

Physician Claim

Expense

Supplier Claim

Governance Claim

-~

Import into

QuickBooks

QUICKBOOKS

]
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Downloads
1_: New item ~ g _,] Open ~ EE Select all
£ Easy access ' ‘{{ [ 2 Edit Select none ] _
i PYODAIES By itony. | 2B ert selectio For QuickBooks: the file name is

ARHCC-2017-02-15-ExtractNumber-FE-000006.csv

2017-02-15 3:03 PM CSV File

| 8be51dc6-983¢c-43ed-8586-8¢02f423e9da.csv 2017-02-06 4:20 PM CSV File 5KB

Sign in to your third party utility Transaction Pro:
https://importer.transactionpro.com/tpiplus/Importer/TransactionProlmporter.aspx
this utility is required for the import of FEMS transaction journals into QuickBooks

- Transaction Pro Importer

Go to the Transaction Pro -

web page above, and click :-.__1 i M-r

Mo credit card reqguired.

on t h e b u ttO n Try It N (0)V)) Plans start at USD $12.50/ma

Pricing details

This app works with « QuickBooks Online



https://importer.transactionpro.com/tpiplus/Importer/TransactionProImporter.aspx
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Transaction Pro Importer

Sign Up Using Your Intuit Account
On the Transaction Pro

Importer page Signh Up Using | | s et
Your Intuit Account, click the
button Sign in with Intuit

1 L]
.. Transaction Pro Im porter Home  Wpgrade subscription

Your All App Subscriptions

Click on blue button
Go to app >>

Company File Name Current Slatus Subscription Date Plan Mame Expiration Date

Cannect this apo to 8 company Not applicable D1 MGeEm7 Trial - Fres For 30 Days Q2N sEm7

Vancouver Phiysician Sooety Connected 012017 Trial - Fres For 30 Days 0202300 7
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Transaction Pro Importer W Feadback Home Vancouver Physiciah Society ettifgs = - Sign Out

Subscription Details

¥ou can akways go back to the old application showld you find issues or are nat happy wWith the new 3o, Take me 1o old app

Realm ID:  1935144558E4888

Company Name: | vancouver Physican society 1. Reflects your physician society's name

Plan:  Trial - Free For 30 Days

M:E:: :MINISTMTGR CIiCk On the green bUtton
- Start Import

Learn How To Import

A compraiantive Suide fa el use the apnicaiion
2,_Che¥ on the button "Start Import”
to begin the import process.

START IMPORT

Disconnect From QuickBooks

Cancel Subscription
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rher AFANSIOONPIOLComy TR IS A mpomer Appdimpant laspeiad=13

By Transaction Pro Importer [eisss
Hurneribayleal. com

Plan: T'-I-!. -Frlac -F-.-.,:r- -."' Days p y p
ESTRiet 18 Download the Templats File 1o see the format
| .
_— Bil Payments Bills Checks Claszes c?’::r;;r”
Choose Import Type I
celect Fil arid Sheet Créﬂr;::ﬁ:rﬂ Cradit Memos Customers Deposits Employees Estimates
On the landing page
Choose Import Type _ _ . ;
[Click above bo anvigate p YP ’ Irvoices Journal Entries Locations Pm&"ﬂ;’:nd F"'Drr'g;i:e Punél';;g:
wawwsn | S€lect Journal Entries

'. Transaction Pro Importer [esdac

Upload Files

Drays lef

Importing Jeurnal Entries

Colurnn heads
igw guampls

Qracde Subsonplon

Dovmload the

i = Drop Files to upload
il (or click)

Fle Optlors: s, o, oo et

On the page Upload Files, click
within the grey area with the label
T Drop Files to upload (or click)

-
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Transaction Pro Importer [efssdea

o 2 (LR
Days letts 14
Imnurtin; Jaurnal Entries
InsCripharn DoBC-Vanou 1. Your uploaded file
2017-01-15-
ExportiD.
FE-DD Tcsw
1.3 KR
Upload Files |

& DE | ey mportertesnsaction pro.com tpiplus/importen Appimport Laspetod = 522762 h et

B Transaction Pro Importer [k

Plan: Trial - Free For 30 Days
Days left: 14

Importing journal Entries

File Name

Select File and Sheet

You will come back to this screen to import your other sheets

Spreadsheets (click 'Import Sheet’ to continue)

Upload Files

Click on the green button
Select File and Sheet in the
bottom right-hand corner

DeBC-VancouverPhvsidansoaety-2017-01-15-ExpertID-FE-001 T esv

Comma Delimited File

 H

Import Sheet =

Click on the grey button
Import Sheet
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€] Dl | vipe/imporisimassclionpen coryiyiphs/impoed pprmpe] atpaT T bFophions ¢ | [Q seann *“B8 U+ A =

nfwt &

[ransaction Pro Importer | meeebas:

EIurner

Vanool

Match Columns to QuickBooks Fields

Plan: Trial e
Days left: 14

Importing Journal Entries

QuickBooks Field Import Column Default value
Haime Spreadsheet: Comma fas
e ~
Upgrade Subscription Delimited File » * Reflumber Rofhiumber w
Choose Saved Options: i g s
to
W
Chasse Impert Tup Ll L TenDate et
i paiaing oot )
[§] I jes (change i !
(! Entries (changs) PrivateMNote PrivateMote w
view QBOD Names i
Select Filz and Sheet ° ]
Match Columns I Auto-Maich Columns Ishdjustment IsAdiistinent w
True or False
Freview 4 g L Suve Mupping Oplivns
Cumency Currency b
(Click abowve to navigate
backwards}
ExchangeRate ExchangeRate v

d. Ensure that the QuickBooks

Ensure that the QuickBooks [ | B8 e e
Field Account matches to the

inot the default "Account”h
TenDate

| Privateiote

Import Column Account o e
Number OR Account #

Exchan geRate

" s +

Entity Account
Linesrnaunt
Entity W

|LineDesc b.

* Required

+ Back To File Selection Preview and Import =

Then click the green button in [
the bottom right-hand corner
Preview and Import
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The first time you import FEMS
transactions, you need to specify the
Import Options. Click on Options

€ (0@ | hips/importe nnsactiongro.com/tpiplus/Imponte App/im pert], aspalsid= 520765impent

infuit &

—_—

Transactions to lmport ! Imported Transactions @ Options
[Jinclude Transaction Refhurmber TanDate Privatehlote hdjustment Currency ExchangeRate Accourt LineAmount LimeDesc Entity
1\ BE-001276 2017-01-12 Claim Paid FALSE 2039 716.45
T BE-0012T6 WIT-01-12 Claim Paid FALSE 10101 71943
3 Il BE-D01263 01 7-01-08 Claim Approved FALSE mn 206.52 | MB248H
P BE-001263 017-01.09 Claim Approved FALSE 20302 14,83 | xm208
5 = BE-001263 20170108 Claim Approved FALSE 430 25000 MB248K
6§ & BE-001263 017-01-09 Claim Appraved FALSE 20300 5.00 XE248X
T M BE-001263 2017-01-08 Claim Appeoved FALSE anand 98.08 | X8248X
) R BE-D01263 2017-01-00 Clainn Appraved FALSE 0300 197 XepaEx
dpiaacti i s & BE-001263 2170109 Claim Approved FALSE 301 50,48 | XE248%
Iple I T [ BE-D01263 20M7-01-09 Claim Approved FALSE 20202 2.52 | MB248K
@ BE-001263 2017-01-08 Claim Approved FALSE 0139 ~T16.45 | XE2AEX
Select File Shee 12 =] BE-001263 20 7-01-08 Claim Approved FALSE 20500 695.18 | XB248K
13 ™ BE-001263 200 7-01-09 Claim Approved FALSE 30500 -685.18 | XE248K
Match Columns ¥ @ BE-001262 2017-01-02 Funds Transfer - Receipt | FALSE 10101 £9,600.00
frorm DoBC
Breyiow s ing ot I 5 & BE-001262 2017-01-02 Funds Transter - Receipt | FALSE 20500 -43,600.00
) from DoBC

(Click above to navigate i
backwards) s \
1. Transaction to be imported

This now displays a listing
of the FEMS transactions
that will be imported. Do
not to make any changes

+ Back Toe Field Matching Import
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B Transaction Pro Importer (ks
I Transactions to Import I Imported Transactions. #Export to Excel = Send to Email
Import Optlh 2. Once completed, click on the tab

"Transactiond to Import” to return
to the previous page.

Plam: Trial - Frée For 30 Days
Days keft: 14

Impor‘tlng Journal Entries Let QuickBooks Auto-Assign Estimate Mumbers (8 Visw Details)

Homa
Let QuickBoaks Auno-Assign Invaice Numbers I Ve Details)
O
Let QuickBeaks Aura-Assign Jaurnal Entry Numbers (@ View Details)

=t
|

Let QuickBooks Auto-Assign Sales Receipt Numbers (8 View Details)
O

Let QuickBooks Auto-Aesign Purchose Order Numbers (8 Vies Detal)

Preview and Impart

(Click above to navigate
backwards)

Enable Azesunt Numbers an Tranactions i e Detal

]

1. Ensure the option "Enable Account
Numbers on Transactions” is checked,

Updats address an CustamerVendor during tramss
N

etian impart (I Veevw Detals)

On the Import Options page,

Cross reference customer name with resale number on sales rransactions. (@ View Details)

find the option Enable Account
Numbers on Transactions, and
check this option

Cross reference vendor name with sccount numiber on purchase transactions (@ View Details)
ml
b
Do not autarmatically add acoaunts fram yaur irsport dats thas are nat in QuickBooks OnEine (8 View Details [ How i weeked

N

Once completed, scroll down to the bottom of the page
and click the button Save Changes. A confirmation dialogue
Operation Complete will display. Click on the X button in
the top right hand corner to close the dialogue. Click on the

tab Transactions to Import to return to the previous page

o
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L3 B hittps mpedte ansactionpro.com L piplus/ T mpedtes Apg port).aspdsid=522768impoit [ O, Search {!r B 9 3 # —
nfutT S
:-.1-"{0.'!.\ : Transactions to Import ' Imperted Transacticns © Options
2 A _\ [JInclude Transaction RefNurnber TanDate PrivateNote lsAdjustment Currency EachangeRate Account LineAmount Linelese Entity
i IIJD;1_TZE-,E1.-O. B Dags i il BE-001 278 2017-09-12 Claam Paid FALSE 20139 T19.45
i o = 2 (] BE-D012TE 2017-08-12 Claim Paid FALSE 1010t =719.45
Imparting Jeurnal Entries =
"""""""""" 3 Il BE-D01263 017-01-09 Claim Approved FALSE a0 20652 | ME248K
Home 4 | BE-D01283 2017-01-09 Claim Approved FALSE 20302 14.83  XE34EX
grade Subso 5 ] BE-D01263 20170108 Claim Approved FALSE 413 250,001 ¥B248K
& =il BE-D01263 2017-01-09 Clawm Approved FALSE 20302 500 | ME24BK
T =] BE-001 263 2 T04-08 Claim Approved FALSE 41404 QAN | MEFARN
il || BE-D01263 07-01-09 Claim Approved FALSE 20302 1.92 | XE248K
& 9 ~ BE-D01 263 2017-09-09 Claim Approved FALSE
m @ BE-D01263 2017-01-09 Claim Approved FALSE h H H f' d d
I mn ;f: BE-001 263 207-01-09 Claam Appioved FALSE Everyt I ng IS nOW Con Igure an
Select File and Sheet 12 =] BE-001263 2017-01-08 Claim Approved FALSE d M h
13 ;_.,4 BE-0011263 207-09-09 Claim Approved FALSE yo u a re n OW rea y to I m po rt t e
e " R BE-001262 2017-01-02 Funds Transfer - Receipt | FALSE . .
omDobe transactions. Click on Import
Frevicw.and. InpoeL l 15 & BE-001262 2017-01-02 Funds Tranafler - Receipt | FALSE
(Click above to navigate = il

ba chow ards)

& & niportertransactionpre.com tpiplusimpartes/ App/Import Laspetsed E=umpart & 4 Sea ﬁ Q 4+ # =

B Transaction Pro Importer I

1. Successful completion message 2. Click the X

when finished

Transactions to Import  Imported Transactions ~ #EXpOrt to Excel = Send to Email

Refhiumber TanDate Privatehiote lsidjustment Currency Th i S Co m p | etes t h e i m po rt

: e process into your QuickBooks
; company. When finished, click on
) ' : . the X in the top right-hand corner
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Physician Claim

Payment Requests in FEMS

VersaPay: $150.20

Director Claim (Dr. JOHN)

Cheque: $150.20

Director Claim (Dr. JOHN)

Director Claim (Dr. JOHN)

Cheque: $300.40

REGROUP
Payments

Cheque: $450.60

Expense

VersaPay: $12.50

Supplier (MOLLY Catering)

Cheque: $170.75 REGROUP

Supplier (MOLLY Catering)

\ERECRVY/ELIEL
Payments in FEMS

Physician Claim

Payments

Cheque: $512.0C

Payment Requests in FEMS

VersaPay: $150.20 Processing

Director Claim (Dr. JOHN)

Cheque: $150.20 Processing

ONE

Cheque: $300.40 Payment

[Processing

Cheque: $450.60 Processing

Expense

VersaPay: $12.50

Processing

Supplier (MOLLY Catering)

Cheque: $170.75 Processing

ONE

Payment

Cheque: $512.00 Processing




—7—
FACILITY

ENGAGEMENT

An SSC Initiative

Manage Manual Payments

FAC“.'TY Support ‘@ ‘ Welcome Mrs. Geller ~
ENGAGEMENT

An 55C Initiative

Dashboard Activities Claims Finance ~ Reporting ~

Dashboard - Finance Transactions

Payment Requests

Manage Payments

Manage Manual Payments
| Generate Manual Payments

Accounting Extract

Payment Request # ~  Date Initiated ~  Date Paid - hysician Society/MSA ~ Payee v Amount ~ Ref. # v Status ~ T MoP ~

PAYMENT
REQUEST

DATEINITIATED ~ DATEPAID  CLAIMANT  PHYSICIAN SOCIETY/MSA  PAYEENAME  REFERENCE# PAYMENT AMOUNT ~  MOP  STATUS

nd Totals:

Show entries
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Manage Manual Payments

FACI LITY Support Welcome Ms. Turtle ~
ENGAGEMENT \

AnSSC Initiative

Dashboard Activities Claims Finance ~ Reporting ~

Dashboard -~ Finance

List of pending cheque requests

(not yet marked as “Paid”)
Manage Payments click to generate new cheque

= requisitions for your physician

Generate Cheque Payments

society

Payment Request # »  Date Initiated = Date Paid = Claimants Physician Societies ~ PayegMame ~ Amount + Reference# = 7T Status ~ 7T MoP ~

DATE * DATE = = PHYSICIAN = % HEFERENCE = PAYMENT = = =
PAYMENT REQUEST INITIATED PAID CLAIMANT SOCIETY PAYEE NAME 2 AMOUNT MoP STATUS
PRKYRVZX ~ 03/23/2017 Exec, PS SavedBy  PSExec Inc. $157.52 Cheque [ Processing | | T |
The Bell
PRGX9ZDK 03/23/2017 Morris, SavedBy  Zack Morris Inc $155.73 Cheque | Protensing | | Mark Paid |
Zack The Bell :
PRK6ND3K  03/23/2017 Marris, Saved By Zack Morris Inc $2,190.76  Cheque [ Frocsastng | | Mark Paid |
Zack The Bell
PROK4QSX 03/23/2017 Slater, AC  SavedBy  ACSlater $370.60 Cheque I — I | Mark Paid |
The Bell
B PRXSNDVEK ~ 03/23/2017 Bourdain, Saved By Mo Reservations $600.00 Cheque l Processing | | Mark Paid |
Anthony The Bell Catering Inc
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Manage Manual Payments

Generate Cheque Payments

Warning, you are about to generate Cheque Payment requests for the following
Physician Society:
a. Select the physician society of interest

I ease select which ‘{ype(sof claim payments you would like to generate:

RegularMemberclaims b, Choose which types of claims
Governance Claims you would like to process.

——— The default is all.

Please select an end date:
c. Select the same end date

ES 04-28-2017 as the accounting extract

Info: Clicking “Confirm” will present the list of pending Payment Requests. The
Generate Chegue Payments action can still be cancelled on the next page.

Info: If your Physician Society is not in the dropdown list, please check to ensure
it is enabled to make payments.
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Manage Manual Payments

Generate Cheque Payments - Confirmation

Please verify the below listed Cheque Payment requesis before proceeding.

Cheque Payment particulars of interest
PHYSICIAN CLAIM

REQUEST NUMBER DATE PAYEE AMOUNT  SOCIETY  NUMB
PRKQVPMX 04/11/2017 Belding, $150.02 Saved 57PV
Mister By The
Regular Member Claim Bell
.| PRK2RL3K  04/11/2017 No $250.00 Saved SRLJ
_ . Reservations By The
Supplier Claim Catering Inc Bell

PRXMRQYK 04/03/2017 PSExecinc. $300.04 Saved X8WI

Governance Claim By The
< 2>
Please click 'Proceed' to generate these Cheque requests.

W

Click on Proceed to generates
the cheque requests




—7—
FACILITY

ENGAGEMENT

An S5C Initiative

Manage Manual Payments

1
|

a PRXENDVK ~ 03/23/2017 Bourdain, Saved By No $600.00 Cheque ProGessiog | Mark Paid I
Anthony The Bell Reservations
Catering Inc
el PRKJRQRK  03/24/2017 Belding, Saved By Mister Belding $1,800.24 Cheque I Processing | Mark Paid I
Mister The Bell : ————
B FRxDVMUX  03/27/2017 Morris, SavedBy  Zack Morris $311.45 Cheque [ processing |
Zack The Bell ; —
PRX76RRK 03/27/2017 Morris, Saved By Zack Morris Inc 3208.73 Cheque PR | Mark Paid |
Zack The Bell e
PRXMRQYK ~ 04/11/2017 Exec,PS  SavedBy  PSExec $300.04 Cheque | processing |
The Bell =
PRKQVPMX 04/11/2017 Belding, Saved By Mister Belding $150.02 Cheque _Process'mg | | Mark Paid |
Mister The Bell
B PRK2RL3K  04/11/2017 Bourdain,  SavedBy  No $250.00 Cheque | processing
Anthony The Bell Reservations H
Catering Inc

New cheque payment requests just generated.

$6,495.09

Note: the new requests will always appear at the bottom of the grid and may be on page 2.
Showing 1 to 11 of 11 entries (filtered from 25 total entries) | Show|15 |entries
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Manual Payments

Requisition Report
in FEMS

Payment Requisition REPORTin FEMS

Physician Claim

VersaPay: $150.20

Director Claim (Dr. JOHN)

Cheque: $150.20
Payment

Cheque: $300.40 : Request
RTXC56

Cheque: $450.60

Expense

VersaPay: $12.50

Supplier (MOLLY Catering)

Payment

Cheque: $170.75
Request

Cheque: $512.00 LWPO57
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\ERPEIETUERLS

Requisition Report

FACILITY Support ‘G | Welcome Mrs. Geller ~
ENGAGEMENT \

An 55C Initiative

Dashboard

Activities Claims Finance ~ Reporting ~
Dashboard - Reporting ual Pavmet quisition Repc Manual Payments Requisition Report

Claim Summary

Manual Payments Requisition Repo
Evaluation Feedback

10f1 P P g | =™ | a0
PREVIEW PARAMETERS

Global Membership

Physician Societyy... Friends Physician Society

Manual Payments Requisition Report Income Statement

MShs Select...

Payman Businss Dlams  [gveie= Clam Claimaw  Dam Claimant DPayes Name
Requst® Evams Tpe Tpe [nitiged

Membership List Report Type Individual

RESET SUBMIT

Mol Category Summary
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\ERUEIREV S
Requisition Report

I I\.-\.-i\_l\.- I\UHUIOILIUII I\\.nl.lul L

‘ v 99 Page |1 of[2] & B
Cheque Requisition Report
Payment Business Claim 2 Invoice® Claim Claimant Date u. Payee Name Claim Hours GST Expense
Request2 Event= Type Type Initiatel MHT | Hours Amount Amount
Saved By The Bell HTML |
PROK4QSX Text |
BE-001405 XNQPV3 Mar 10 CSV ic AC Slater 2.00 130.00 0.00 5.30
2017 {1 |
g2 -
BE-001411 35JGY3X Mar 10, - AC Slater 2.00 130.00 0.00 5.30
2017
BE-002423 S5ZKIYX Mar 10, Slater AC AC Slater 0.00 0.00 100.00
2017
as Claimant Type S
BE-001412 354WL6X | . Mar 14, Morris Zack Zack Morris Inc 1.00 14831 742
= Supplier Claim 2017
PREK2RL3K
BE-002487 S5RLILS 1256 Apr 1], Bourdain Antheny  No Reservations 0.00 0.00 250.00
2017 Catering Inc
PRESND3K
BE-002421 5SWDIYX Mar 16, Morris, Zack Zack Morris 10.00 148310 74.16
2017
BE-001404 5274WX G Mar 16, Morms.Zack Zack Morms 2.00 296.62 14.83 5.30
2017
BE-001410 X6JRGX G Mar 16, Morris. Zack Zack Morris 2.00 296.62 1483 5.30
2017
PREJRQRE
BE-002439 S5LLJ25 G Mar 24, Belding Mister Mister Belding 2.00 300.04 0.00
2017
BE-002441 5YD66X G Mar 24, Belding Mister Mister Belding 1000 1500.20 0.00
e 2017
PRKQUPMX Claim Type G =
BE-002486 57PVNX Governance Apr 11, Belding Mister Mister Belding 1.00 150.02 0.00
; 2017
PRKYRV2X Claim
BE-002427 5GWVP5 G Mar 20, Exec.PS PS Exec 1.00 150.02 7.50
2017
PRXSNDVK
BE-002419 39Z8GX S Mar 16, Bourdain Anthony  No Reservations 0.00 0.00 300.00
2017 Catering Inc
Totals 38.00 532990 14099 1024.20
. 4 >
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Run Payroll in

QuickBooks

QUICKBOOKS

aEEe

=== —
4550 3345 6787 9012 —

[ I | John Smith —

Payrollin QuickBooks

Director Claim (Dr. JOHN) | Cheque: $150.20

Director Claim (Dr. JOHN)

Cheque: $300.40 DEDUCTIONS:

: REQUIRED
Income tax & CPP

Director Claim (Dr. JOHN)

Cheque: $450.60

Director Claim (Dr. PAUL) | Cheque: $300.40 REQUIRED
DEDUCTIONS:
Cheque: $150.20 Income tax & CPP

Director Claim (Dr. PAUL)
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qb ;:Iii.ll'lci(bnoki = Physican Society

Physican Society
) ) Click on the gears icon in the
attings ists .

Mo Vo top right hand on your screen

Custom Form Styles Products and Services Feconone

Chart of Accounts

il i |<— Then select Payroll Settings

QuickBooks Labs

Feedback

Privacy

from the drop down Sty

T

qb qU!CkbOOkS = Physican Society

Home Preferences
Customers

Setup: Pay Policies | TaxSetup | Deductions | Preferences
Suppliers

Setup Overview

Employees Payroll and Services Company and Account Employees
Payroll Business Informatio Overview

Transactions Pay Schedules Contact Information . .
Vacation / Sick / PTC Work Locations ThIS WI” ta ke yOU to the
Deductions / Contributions

Regorts S preferences Payroll Preferences page, as

SEECHERE} shown below. Under

Taxes ay Cheque Printing .

Taxes General Tax Information Reports Preferences, select Accounting
Federal Taxes
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it

% quickbooks

Home

Customers

Suppliers

Employees

Transactions

Reports

Taxes

Apps

= Physican Society

Preferences

Setup: FPay Policies | TaxSetup | Deductions | Preferences

Accounting Preferences

* = Reguired

Choose which accounts you'd like your pay chegques and tax payments to go to.

= To use our recommended preferences, click OK
= To enter preferences yourself (including advanced options), click Customize

Bank Account

Wage Expenze
Accounts

Tax Expense Accounts

Tax Liability Accounts

Chequing Account®

Wage Account”

Tax Account®

Federal Taxes*

Cash

Payroll Expenses:Wages

Payroll Expenses:. Taxes

Payroll Liabilities-Federal Taxes

| OK J Cancel | Customize I

al

Click Customize to
edit the required
accounts, marked by *
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Go through each section and select the

* ENGAGEMENT drop downs to link the selected accounts.
An S5C Initiative
QuickBooks uses GL account name, not
number, to identify each account
/ X
Section Sub-section GL Account «— Notes

Bank Account

Cash — Checking

- displays as Cash

Wage Expense

Accounts

Wage Account

Salaries & wages (all
Governance compensation
where a T4 is needed) —

PayrollExpenses

- select “All emoloyees’
wages go in the same

accounts”

Reimbursement

Account

Reimbursements

- this is the preconfigured
account, leave as is, no
reimbursements will be

issued via Payroll

Tax Expense

Accounts

Tax Account

Cpp Expense -

PayrollExpenses

- displays as Cpp Expense

Tax Liability Account

Income Tax Payable —

PayrollClearing

- displays as Income Tax

Payable
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Mark Manual

Payments Paid
in FEMS

Director Claim (Dr. FOX) | Cheque: $150.20 Processing l
Supplier (MOLLY Catering) | Cheque:$170.75 W= 1314 I

Supplier (MOLLY Catering) | Cheque: $512.00 Processing l
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Mark Manual Payments Paid

FAC“.ITY Support ‘@ ‘ Welcome Mrs. Geller ~
ENGAGEMENT

An S5C Initiative

Dashboard Activities Claims Finance ~ Reporting ~

Dashboard - Finance Transactions

Payment Requests

Manage Payments

Manage Manual Payments
| Generate Manual Payments |

Accounting Extract

Payment Request # ~  Date Initiated ~  Date Paid - hysician Society/MSA ~ Payee v Amount ~ Ref. # v Status ~ T MoP ~

PAYMENT
REQUEST

DATEINITIATED ~ DATEPAID  CLAIMANT  PHYSICIAN SOCIETY/MSA  PAYEENAME  REFERENCE# PAYMENT AMOUNT ~  MOP  STATUS

nd Totals:

Show entries
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Mark Manual Payments Paid With the Manual Payments Requisition

" | Report used to write the cheques, find
the corresponding cheque request
and click the button Mark Paid

Manage Payments
I Generate Cheque Payments
Payment Request # ~  Date Initiated ~ Date Paid ~ Claimants ~ 7T Physician Societies ~ Payee Name ~ Amount ~ Reference# ~ T Status ~ | T MoP ~
[ Download & ]
DATE ~ | DATE ¢ = PHYSICIAN s ¢ REFERENCE = PAYMENT = = :
PPAYMENT REQUEST INITIATED PAID CLAIMANT SOCIETY PAYEE NAME 2 NT MOP STATUS
PR7KRZDK 03/01/2017 Coffee, Friends Gunther §155.32 Cheque | Processing \ Mark Paid
Gunther Physician Coffee .
Society
PRXWEGVX ~03/22/2017 Buffay, Friends Phoebe $241092  Cheque | processing | |[ markpaia l
Phoebe Physician Buffay '
Society
PRK2RW3K  03/22/2017 Coffee, Friends Gunther $300.04 Cheque | processing J Mark Paid
Gunther Physician Coffee
Society v
PREKE2NX 03/22/2017 Burke, Friends Richard $70384  Cheque | processing ] ] Mark Paid l
Richard Physician Burke ‘
Society
§3,570.12
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Mark Manual Payments Paid

Mark Cheque Request as Paid

Catering Unlimited
PRJX7J3K
$1,000.00

Payee

Payment Request

Payment Amount

* Cheque Number

3 * Specify the cheque number used to settle
this cheque payment request (marked 1 in
the diagram).

* Specify the Payment Date (marked 2). This
defaults to today’s date but can be back-

Claim Comments (Internal) 3. dated. Forward-dating is not supported.

|0ptiona; comments as appropriate. | «—| * Add any additional comments (marked 3)

* Click the button Mark Paid (marked 4)

* Payment Date 2.
I &4 05.04-2017 | «

Once this step has completed, the cheque
requisition status is updated to Paid

4,

Mark Paid Cancel
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. The detail of the cheque payment can be
Mark Manual Payments Paic [HMusseishiamei it
B | restriction and then clicking on the line
item of interest for the member cheque
payment just marked as completed

Manage Payments Methof of Payment

Click to see payment details.
. filter = Cheque

Generate Cheque Payments

Payment Request # + Date Initiated + DatePaid + [laimants + Physician Societies + Payee Name + Amount ~ Reference # + Status ~

DATE = - % PHYSICIAN = = = PAYMENT = s =
PAYMENT REQUEST INITIATED DATE PAID CLAIMANT SOCIETY PAYEE NAME REFERENCE # AMOUNT MOP STATUS
PREKE2NX 03/22/2017 04/05/2017 Burke, Friends  Richard 27 §703.84  Cheque
Richard Physician Burke
Society
PRXSNRVK 03/31/2017 03/31/2017 Bourdain, Hospitale No 12 $350.00  Cheque
Anthony  Royale Reservations
Physician Catering Inc
Society
PRX8QWYK 03/31/2017 03/31/2017 Fall,Sky  Hospitale Sky Fall 1 $55592  Cheque
Royale
Physician
Society




FACILITY

ENGAGEMENT

An SSC Initiative

—7—
Mark Manual Payments Paid_

PAYMENT REQUEST DETAILS

Payment Request Number
Payment Request Date
Amount

Claimant

Physician Society

Claims

Status

PAYMENT DETAILS

Payment Request #PREKE2NX

PREKEZNX

03/10/2017

$703.84

Burke, Richard

Friends Physician Society
5D4KV5, SRMGLX, XNPZWX

Processed
Cheque payment details

Payee Name

Contact

Address

Date Payment Initiated
Amount

Payment Method
Reference Number

Status

Richard Burke

Burke, Richard

123 ABC Street, Here BC, X1Y 2Z3, Canada
03/22/2017

$703.84

Cheque

27

Complete

Payment History
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Run Income Statement

Income Statement

Member Time S 1400

Salaries & wages $ 750

Meeting Expenses S 260

Meals $920
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FAC'L'TY Support ‘0 ‘ Welcome Mrs. Geller ~

ENGAGEMENT

An S5C Initiative

Dashboard Activities Claims Finance ~ Reporting -

Manual Payments Requisition Report

Dashboard = Reporting

Claim Summary

Income Statement
Evaluation Feedback

0 pages B
FREVIEW PARAMETERS

Global Membership

Start Date

Income Statement
Eng Pate

Membership List Phys Soc/MSA

MSAs
Mol Category Sumprary | I
Engagement Activit...
NEW: Select the start date of the report (previously only end date) I \OU Categaries I
NEW: Select the specific Engagement Activity/ies you wish to generate the report for Report Type

NEW: Select the specific Mol Categoryfies you wish to generate the report for

8/1/2018

8/31/2018

Friends Physician Society

Select...

Select...

Select...

Individual

RESET suUBMIT



Presenter
Presentation Notes
Super helpful!
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FACI |_ | TY Income Statement Reporting Period Apr-01, 2018 to Jun-30, 2018 AsAl Sep-13, 2018
ENGAGEMENT Actuals  PriorYears  Cumulative  Cumulative
L5 2018-2018 Actuals Allocation Remaining
An S5C Initiative F E IVI Cumulative
5 5 ] 3
INCOME
£0,000.00
Run Income |l wae o mwe on
30500 Medical Staff (1100) 11,611.65 T12.66 22,690.00 2,400.00
30500 Physician Services (1300) 3,307.06 3,870.20 18,000.00 265.14
f ; t t t 30500 Working Enviranment (1400 7.044.99 6.544.19 3.021.73 508.25
a e I I I e n 30500 Communication (1700) 4,373.08 232.93 5,000.00 9.50
30500 Chuality and Cost Improvement (1800) 322298 23373 11,446.00 133.10
30500 Cruality Improvement Projects (2000) 1,820.51 2.392 50 GE5.50 G65.50
30500 Cutture (2100) 414076 6.714.36 19,000.00 39771
Total Ministry Fundin
stry Ja] 41’ 209.30 32 58014 305,796.98 245 54014
| |
Total Income 41,209.30 k:,m.u 305,796.98 245,540.14
| |
EXPENDITURES
41202 Member time (physician and allied 14,032.36 15 658,76
healthcare)
41301 Travel 35825 1,581.09
41311 Conferance fees 930.00
41404 Meals 9,0B5.60 1,179.73
41506 Meating expenses 082 26 .44
Total Meetings and Conferences 23 48703 18.377.02
41401 Miscellaneous 380093 3,297 48
41633 Communications 2317 106.15
Total Office and Communications 3.893.10 3,403 61
40102 Salaries & wages (Governance comp. - 402216
T4 needed)
Total Salaries and Related 402216
412085 Consultants B 24990

Tofal Professional Fees B8.249.90
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Statement in QB

QUICKBOOKS

Run Financial

[l

Income Statement
Member Time S 1400

Salaries & wages $ 750

Meeting Expenses S 260

Meals $920

Office Rent $2120




FACILITY ) )
ENGAGEMENT Run Financial

Statement in QB

@ qumkbugkg Seehir Conditioning
H ¢ . -
tithed Rﬂpﬂns Profit and Loss
Customers
A$38,000 |A$97,000
! IR
Supphiers MET INCOME
- A$59,000
Emplyests EXPENSES
Transactions
Reports (=}
aeT Recommended Frequently Rur My Custom Repaorts
Apps Recommended Reports
Tools Company Snapshot Profit and Loss Balance Sheet
n Disglays your incoma and expanses Shows maney you samad [incoma] and money you Lists what you oo {assets ), what your d
i PEAT-OVET-yEar COMPaTans using spent {expendes] so you <an see how profitable {Eabil#ties), and what you've invested in
: l pie charts and bar graphs you are. Also called an income statemant. company [ sguity].
nr
Run Run | Custosmise Run | Customise
&R Ageing Summary Expenses by Supplier Summary AP Ageing Summary
Shows unpaid invvedcas Tor the currgnt period and This regeo shows your total axpenses for each Shows unpaid Bl for the curment pariod
for the last 30, 60 and 90+ days 30 you can see supglier. the last 30, 40 and 90+ days $0 you can
how long theyve been open {outstanding). B | Custemite long they've been open (outstanding )
Run | Customise Run | Customise
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Run Financial
Statement in QB

B eckbaoki

Erimet g =il
Jire T Porearmrsai Ve b g 3 LB C IR FL-IT T
[ (S g - B 34 v iy Pt b e gy b

il Caarbres = Ralirvr e w s T ‘o | el " » CErk Agcras

ke

=8 E-8

The Flumbéng Dactor

Spp MALANE fli T
i of Swaiy 15, HAT

A e DT . G, P LA b, AT

+ BARETH

Y ey T—
Tk arwi - aw g siar delraed a2 [ -1 - - . - ] - -]
Cipth ga b O S (8
i D aha 11.3% LIE
Probr Bt SET] 10 £
broarra A 1609 B 1. 1] 150
[ e s e PREER | ETELIR LN IE
o Ciorspsd dapti AESATRAT 255881 8% AL TELNY
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Propany, e b apapese 10080 i T
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Run Financial

Statement

CPP Expense S 337.33
Office Expenses $ 17,600.54

Banking Fees S 29.97
Profess. Fees S 2,636.81
Total of IOE $20,604.65

e e

Income Statement 01/04/2018 to 30/06/2018

REVENUE
Revenue
Contributions 0.00
Other Income 0.00
Gainvloss on Disposal of Asseats 0.00
Ministry Funding 60,256.84
Total Revenue 60,256 84
TOTAL REVENUE 60,256.84
EXPENSE
Expanses
Salaries & wages - Non-Governa... 0.00
Salaries & wages - Governance ... 402216
0.00
CPP Expense > 33T 33
El Expense 0.00
Ingurance {Board insurance) 0.00
Amortization 0.00
P35 Intermal Operating Expenses 0.00
i &5 property tam) 0.00
Office Expenses > 17 .600.54
:; :aas ‘ 0.00
ﬁ' ician and AH... 14,032.36
Professional Fees > 2 63681
OnELU 8,249.90
Trawvel 358.25
Confernece Fees 0.0
Miscellaneous 3,800.93
906560
| Banking and Transaction Feas »>20.497
eating nses . 30.82
Communications B3AT
Total Expenses 60,256.84
TOTAL EXPENSE ’ 60,256.84
MET INCOME 0.00




An S5C Initiative

. FACILITY

ENGAGEMENT

—

Income Statemant

INCOME

30500 Governance (500)

30500 Medical Staff (1100)

30500 Physician Services [1300)

30500 Wirking Errvironiment (1400

30500 Communacation (1700)

30500 Csality and Cost Improvement (1800)
30500 Ouaality Improvemant Projects (2000)
30500 Cuture (100§

Total Ministry Funding

Total Income

o

Reporting Pedod Ap-01, 2018 1o Jl.n"rJEI

Actuals
2082018

5

4022 18
1,611,865
3,307 06
T.044. 95
4 37308
3,222 98
1,920.51
414076

41,20%.30

EXPENDITURES
41202 Mambar tima (physician and allied 14,032 38
haalthears)
41301 Trareal 35825
4131 Corferance feas
41404 Meals 9,065.60
41508 Mesting expenses 3082
Total Meetings and Conferances 23 4BT 03
41401 Miscellanaous 3,800.93
41633 Communscations B3.17
Total Office and Comemunications 3,883.10
40102 Salaries & wages (Gavemance comp. - 402216
T4 naoded)
Tolal Salaries and Relaled 402216
41205 Consultants 8.240.90
Total Professional Feas 8,240.90

41,209.30 I

Create an IOE Transaction in FEMS

FEMS $41,209.30
$60,256.84

Total of IOEin QB

$ 20,604.65

Income Statement 01/04/2018 to 30/06/2018

QuickBooks

REVENUE

Revenua
Contributions
Other Income
Gain'loss on Disposal of Assels
Ministry Funding

Total Revenue

TOTAL REVENUE

EXPENSE

Expenses

Salaries & wages - Non-Governa...

Salaries & wages - Governance ...

0.00
402216
0.00

CPP E.ﬂ.ﬂ?l =
:: :pensa

Insurance (Board insurance)
Amaortization
PS Intermal Operating Expenses

» 33733

des property tax)
Office Expenses

0.00
14,032.36
» 2 63681

ictan and AH. ..
Professional Fees
onsy

Travel
Confernece Fees
Mizcellaneous

I Banking and Transaction Fees I

8.240.90
358.25
0.00
3.809.93
9,065.60

Meeting Expenses
Communications

Total Expenses

TOTAL EXPENSE

60256 .84

2997

30.82
83T

60,256.84
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Create an IOE Transaction

FAC| LlTY Support A @ Welcome Mrs. Geller ~

ENGAGEMENT
An 55C Initiative
Dashboard - Finance Transactions

Payment Requests

Transactions

Manage Manual Payments

Accounting Extract

Create Transaction

Date ~ BusinessEvents ~ BE# ~ Reference# = ely/MSA ~ Acc.# -~ Dept. ~ Acc.Names ~ More ~

v + BE + REFERENCE < CLAIM < PHYSICIAN $ = s < DEBIT < CREDIT s
EVENT DATE BUSINESS EVENT NUMBER NUMBER NUMBER SOCIETY/MSA ACCOUNT DEPT ACCOUNT NAME AMOUNT AMOUNT
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Create Transaction

Create an IOE

Transaction

* Physician Society/MSA

Friends Physician Society

* Business Event Type

Capture Internal Operating Expenses Actual

* amount * Transaction Date
’ $ 20,604.65 x | | & 08302018

Reference Number

Comments
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Financial Interface Part Il

_m QuickBooks (QB)
o

@ Import Extract into QB

@ Run Financial
Statement in QB

@ Run Income
Statement

Compare FEMS Income Statement
with the Financial Statementin QB:

they will balance



BN 0w to balance FEMS Payroll Claims

An S5C Initiative

When Governance claims are generated and approved in FEMS, the
following transactions are created and imported into the accounting software

DATE BUSINESS EVENT ACCOUNT DEPT ACCOUNT NAME DEBIT CREDIT
02/05/2027 Claim Approved 40102 0600 Salaries & $238.46
wages
(Governance
comp.-T4
needed)
02/05/2021 Claim Approved 10125 0000 Cheque Clearing $238.46
02/05/2021 Claim Approved 20500 0000 Deferred DoBC 5238.46 ‘
funding
02/05/2021 Claim Approved 30500 0600 Ministry funding $238.46 ‘

These hours are used to populate the payroll module in the accounting software:

¥ EMPLOYEE PAY METHOD REGULAR PAY HRS VACATION PAYHRS  MEMO TOTALHRS TOTAL PAY

Employee Name s i S : . - )
$158.97 / hour aper cheque o Wiarch Governance Fayment : 4 (
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An S5C Initiative

Once the payroll process is complete, and the payment has been made, the

accounting software generates:

DATE TRANSACTIONTYPE  # NAME MEMO/DESCRIPTION ACCOUNT # ACCOUNT DEBIT CREDIT
26-03-2021 Paycheque 123456 EmployeeName  p,. periog. 10101 10101 Cash $238.46
Gross Pay - This is not a legal pa... 40102 40102 Salaries & wages (all Gov... 523844
Employer Taxes 40202 40202 CPP Expense 30.00
Federal Taxes 20105 20105 Payroll deductions payable $0.00

5236.46 5238.46

The FEMS claim must be marked as ‘Paid’, which generates the following transactions:

02/05/2021 Claim Paid 10125 0000 Cheque Clearing $238.46 ‘

02/05/2021 Claim Paid 10101 0000 Cash

\

$238.46



Thisresultsin a double creditto 10101 Cash. To adjust for this, either:
1.
2.

Each Claim Paid transaction and the correcting entry must be marked as
‘Cleared’ even though they don’t appear on the bank statement:

it | o\ to balance FEMS Payroll Claims

An S5C Initiative

Point the debit side of the transaction back to 10101 Cash OR
Post a monthly adjustment to reverse the sum of the payroll
transactions out of cash: DR 10101 Cash (Monthly Gross payroll)
and CR 10125 Cheque Clearing (Monthly Gross payroll)

DATE REF NO. PAYEE MEMO PAYMENT DEPOSIT ~

TYPE ACCOUNT 0
: Employee Name - A1B2C3 ¢

05-04-2021 BE-789012 $238.46 | ¢ 2
Journal -Split-

DATE REF NO. PAYEE MEMO PAYMENT DEPOSIT .~ 4
TYPE ACCOUNT m

05-04-2021 BE- 789013 March Gross Payroll §10,3400 (]

Journal -Split-
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Contact FEMS Support

Q femssupport@doctorsofbc.ca

604-638-4869 or 1-800-665-2262
www.fems.facilityengagement.ca
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