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Minutes: NAME OF Committee/Meeting
[Month, DD, YYY] | XX:00 to XX:00
Meeting Location: 
Present 
	Name
	Title

	 	
	

	 	
	

	 	
	

	 	
	

	 	
	

	 	
	

	 	
	


Guests
	 	
	Job title.        Click + to add another STAFF row
	 	
	

	 	
	



The meeting was called to order at XX:00
1. AGENDA Item 1

2. AGENDA item 2

Action: 	 

3. AGENDA Item 3
[bookmark: OLE_LINK3]
Action: 	
4. AGENDA Item 3

Action: 
5. AGENDA Item 4

Action:





Adjournment
With no other business, [NAME Of ] Committee Meeting was adjourned at XX:XX.
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